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Zone Amendments (Text & Map) 
 
 
• What is a Zone Amendment? 
 

A Zone Amendment is an official procedure through which the text of the Hamilton 
County Zoning Resolution or the district designation on the Official Zoning Map 
may be changed.  In order to initiate a zone map or text amendment, an application 
may be filed by any one of the following:  (a) Rural Zoning Commission, (b) Board 
of County Commissioners, or (c) an owner or lessee of the property requested to be 
changed or affected by the proposed amendment. 
 

The Zoning Resolution is divided into two parts; (1) the zone map, which divides the 
County into districts that show the zoning designation for each parcel, and (2) the 
zone text, which contains all the written rules and regulations governing zoning.  In 
most cases, citizens initiate zone map amendments in order to change a district on the 
Official Zoning Map.  The Rural Zoning Commission generally initiates amendments 
to the text of the resolution. 

• What are the Criteria for Evaluation of a Map or Text Amendment? 

a) The recommendations of the professional planning and zoning staff of Hamilton 
County, the Regional Planning Commission, and the Rural Zoning Commission. 

b) The reports submitted by reviewing governmental agencies. 

c) The comments received at the public hearing concerning the proposed amendment. 

d) The relationship to the public health, safety, morals and general welfare. 

e) Compatibility with the goals and objectives of adopted plans, if any, for land use, 
transportation, utilities, community facilities, and other plan elements. 

f) The economic viability of the proposed district. 

g) The location of the subject property and the compatibility of the proposed use with the 
character of the area. 

h) The existing and proposed site features of the subject property. 
 
• How do I apply for a Zone Map Amendment? 
 

Contact the Zoning Administrator to set up a Pre-Application Meeting for the review 
of meeting schedules, adopted plans, and alternative procedures.  Following this 
meeting, RZC/RPC staff will conduct a review and analysis of the proposed rezoning 
and contact the prospective applicant to outline comments.  The applicant will then 
be asked to submit material for a Public Prehearing Conference to be held in the 
township affected.  Staff will prepare a summary of the meeting. 
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 Following the Prehearing Conference, an application for Zone Map Amendment may 

be officially filed and submitted to the Administrative Official of the Rural Zoning 
Commission.  A complete application shall include: 

  

a) Application packet (provided by the Administrative Official) 
b) Application fee 
c) Letter of Intent 
d) Site Plans and other applicable drawings 
e) Other information as may be requested by staff 

  
• What are the Processing Procedures for a Zone Map Amendment? 
 

The approximate processing time for a zone amendment will range from four (4) to 
six (6) months.  Amendments must be heard at the regular monthly meeting dates of 
township and county Boards and Commissions, while also complying with time 
limits established by the Ohio Revised Code. 

 

a) Applicant meets with the Administrative Official for informal discussion of 
process and review of adopted plans. 

 

b) Staff performs concept review and contacts the applicant with comments. 
 

c) Applicant submits a pre-application concept of the development and a letter of 
intent to the Administrative Official.   

 

d) A Public Prehearing Conference is scheduled by the Administrative Official and 
shall be conducted within 21 days following request of such by the applicant. 

 

e) Notice of the Public Prehearing Conference is sent to township officials, a local 
newspaper, and to property owners located within 200’ of the site. 

 

f) Public Prehearing Conference is facilitated by RZC staff and is held in the 
township for public information and input.  This is an informal meeting where 
interested parties are invited to learn about the project and provide input and/or 
voice concerns.   

 

g) Applicant officially files the proposed amendment by submitting a complete 
Zone Amendment application packet containing the appropriate application form, 
a letter of intent, concept drawings, and the application fee to the Administrative 
Official. 

 

h) The RZC establishes a Public Hearing date and transmits a copy of the 
application to the RPC. 

 

i) An RPC staff report and recommendation is prepared according to factors 
identified as “Standards for Amendments” and incorporating comments from 
other departments, agencies, and officials. 

 

j) Regional Planning Commission holds a public meeting (not a public hearing) at 
a regular meeting of the RPC, usually the first Thursday of the month at 1:00 pm.  
The RPC will consider the same factors, the RPC staff report, and determine 
consistency with adopted plans, and make a recommendation to the Rural Zoning 
Commission for approval, denial, or approval of some modification of the 
amendment. 

 

k) Notice of the RZC Public Hearing is sent to township officials, a local newspaper 
(Legal Advertisement), and to property owners located within 200’ of the site. 
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l) Rural Zoning Commission holds a public hearing at a regular meeting of the 
RZC, usually on the third Thursday of the month at 1:00 pm.  The RZC will 
consider the same factors, the RPC staff report, the RPC recommendation, and all 
testimony and correspondence received and will make a recommendation to the 
Board of County Commissioners for approval, denial, or approval of some 
modification of the amendment. 

 

m) Notice of the BCC Public Hearing is sent to township officials, a local newspaper 
(Legal Advertisement), and to property owners located within 200’ of the site. 

 

n) Board of County Commissioners holds a public hearing at a regular meeting 
of the Board, usually three (3) to five (5) weeks following the RZC public 
hearing.  At the conclusion of the BCC public hearing, the Board will consider all 
factors, recommendations, testimony, and correspondence and will approve, 
deny, or approve some modification of the amendment.   
 

o) Following the end of the 30-day referendum period, the amendment becomes 
effective and the Official Zoning Map is modified to reflect the approved zoning 
designation.   

 
• Policy for Appeals of an Amendment are as Follows: 
 

Referendum Petition may be presented to the Board within 30 days after the date of 
adoption of an amendment requesting that the amendment be submitted to the 
electors of that area at a primary, general, or special election. 
 

Court of Common Pleas may hear an appeal case filed by any party adversely 
affected by the decision of the Board of County Commissioners or by the Effect of 
Referendum. 

 


